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	APPLICATION FORM 

Category 8: CSR Award for Small & Medium Enterprises (SMEs) – companies

having turnover upto INR 200 Crores per annum 




COMPANY/ENTERPRISE BACKGROUND

1. Full name of the Company/Enterprise________________________________________________

2. Address of the Registered Office 

_________________________________________________________________________________

___________________________________________________________ Pin ____________________

Contact Telephone No. __________________________________ Fax __________________________

Website: ___________________________________________________________________________

3. Name of the CEO/Proprietor/Chief Functionary with address ______________________________

__________________________________________________________________________________

Contact Telephone No. __________________________________ Fax _________________________

 Email_____________________________________________________________________________

4. Industry Classification_____________________________________________________________

5. Year of Incorporation_____________________________________________________________

6. Parent Organisation (s) with percentage stake of each___________________________________

7. a) Annual Turnover (as per last audited financial statements) Kindly attach annual report _______


___________________________________________________________________________

9.
Net Profit FY 2016-17_____________________________________________________________

10.
 Total spent on CSR: FY 2014- 2015_________ FY 2015 - 2016 ____________ FY 2016 – 2017___________

11.
 Employee Strength (current) 

a) Number of Employees on payrole    _______________________

b) Number of contractual employees   _______________________

c) Number Women Employees              _______________________

d) Number of Employees with Physical Disabilities ( Female & Male) _____________
        12.
 Location of operations:


      a) Head Office___________________________________________________________________


b) Branch Offices/Regional Offices____________________________________________________


_____________________________________________________________________________


c) Factories/Manufacturing Units_____________________________________________________


________________________________________________________________________

13.
 Details of Products/Businesses of the Company: If required, please attach extra sheet for details.

	
No.
	Nature of Business/Product
	Year of 

Commencement
	Location

	I. 
	
	
	

	II.
	
	
	

	III.
	
	
	

	IV.
	
	
	

	V.
	
	
	

	VI.
	
	
	

	VII.
	
	
	


Declaration: I/We certify that all information provided in this form is accurate and true to the best of my/our knowledge. I/We am/are willing to provide any supporting documentation/evidence that may be required to verify the information provided herein and I/We agree to abide by the decision of FICCI in all matters relating to the Award. 

____________________ 
        _______________________                _________________________
     

      Signature                                                    Company's Seal


                      Date

Details of Contact Person:

Name _____________________________________________________________________________

Designation ________________________________________________________________________

Address ___________________________________________________________________________

___________________________________________________________ Pin ____________________

Contact Telephone No. __________________________________ M: __________________________

Fax:_________________________________________

Email _____________________________________________________________________________

Website: ___________________________________________________________________________

Part A

GENERAL CSR PRACTICE OF THE SME
Word Limit for each question is 1000 words
General understanding and practice of on CSR

1.  For how long has the enterprise been involved in undertaking CSR?

__________________________________________________________________________________

____________________________________________________________________________________

2. What is the level of involvement of the top management in CSR initiatives?

 FORMCHECKBOX 
 Total


 FORMCHECKBOX 
 Substantial


 FORMCHECKBOX 
 Partial

 FORMCHECKBOX 
 Occasional

3. Does your company prepare an action plan for implementation of CSR initiatives? If yes, what is the duration for the implementation of the plan?

 FORMCHECKBOX 
 Long-term ( upto 10 years or more)


 FORMCHECKBOX 
 Medium-term (upto 5 years)


 FORMCHECKBOX 
 Short-term ( upto 1 year)
    ______________________________________________________________________________
4. What is the structure for implementation of the CSR initiatives? 


 FORMCHECKBOX 
 Specific department


 FORMCHECKBOX 
 NGO 

 FORMCHECKBOX 
 Others (please specify)

___________________________________________________________________________________

5. Is there a process to measure the success of the CSR initiatives? If yes, please specify. (Please attach a separate sheet if needed).

___________________________________________________________________________________

____________________________________________________________________________________

6. Are any of your CSR initiatives planned / implemented through partnerships? If yes, please select appropriate partners.


 FORMCHECKBOX 
 Community


 FORMCHECKBOX 
 Government

 FORMCHECKBOX 
 NGOs
 FORMCHECKBOX 
Other companies 
 FORMCHECKBOX 
Other (please specify)

Stakeholder Engagement:
7. Who are the stakeholders that influence the CSR activities of your company? Among those that influence, score them accordingly 
1 = most influential;

2 = less influential than 1;
  3 = less influential than 2 and so on
	Stakeholders
	Influencer

	 FORMCHECKBOX 
 Shareholders
	

	 FORMCHECKBOX 
 Employees
	

	 FORMCHECKBOX 
 Trade unions
	

	 FORMCHECKBOX 
 Management
	

	 FORMCHECKBOX 
 Family of employees
	

	 FORMCHECKBOX 
 Government
	

	 FORMCHECKBOX 
 Community
	

	 FORMCHECKBOX 
 Consumers/Customers
	

	 FORMCHECKBOX 
 Investors
	

	 FORMCHECKBOX 
 Suppliers
	

	 FORMCHECKBOX 
 NGOs
	

	 FORMCHECKBOX 
 Media
	

	 FORMCHECKBOX 
 Industry associations
	

	 FORMCHECKBOX 
 International Organisations
	


8. Does the company have a formal engagement process (like meetings, reviews etc.) and systems in place for engaging with the stakeholders ?  FORMCHECKBOX 
  Yes /  FORMCHECKBOX 
 No. If yes, what are they?
____________________________________________________________________________________

____________________________________________________________________________________

Part B
REPORT OUTLINE

(Showcase only one of your best projects)

· Program/Project Name: 

· Program/Project Brief ( 500 words):

· Start date of the Program/Project:
· End date of the Program/Project ( if applicable):

· Target Population:

· Geographic outreach: 

1. The background for undertaking the project including what provided the motivation/impetus (statutory    requirements, other reasons).

2. Please share the objectives of the project. 
3. An outline of the planned implementation of the project, including phases, and the present status.

4. The extent to which community needs were addressed, specifically:

a. Processes used to identify needs

b. What specific needs the project sought to address.
c. What have been the constraints/impediments?
5. Role of communities in the project, specifically:

a. What community resources (human and material) were used in planning and implementing the project?

b. Is there any community representation in the governance/management of the project?

c. What was the form and quantum of community contribution to the project?
d. What is the nature of community involvement in the project implementation and in project evaluation/review?
6. What steps have been taken to ensure long-term sustainability of the project, specifically:
a. Did the project envisage formation of community groups or integration with existing community groups? It yes, why, if not, why not?
b. How did the project link up with the Panchayati Raj Institutions (PRIs)? What relationship is envisaged between community groups and the PRIs?
c. Can the project continue after the Company withdraws? If yes, what mechanism has been put in place to ensure this?
d. Other than the Company & community, are there any other actors in the project? If yes, what role do they play?
e. Is there a clear withdrawal plan for the project? Please provide details.
7. Methodology used for monitoring progress on the project, including who does this.
8. Total expenditure incurred on the project and the sources of funding (separately for each funding sources):

	Period
	Company 

Contribution
	Contribution from Other Sources - I
	Contribution from Other Sources – II
	Contribution from Other Sources – III

	Since Inception of  project
	
	
	
	

	
	
	
	
	


9. Details and quantification (to the extend possible) of non-monetary resources provided by the Company to the project, specifically:
a. Infrastructure and Company facilities
b. Employee volunteers
c. Preferential purchasing from communities
d. Others (Please specify)

10. Learnings from the project, which can be useful for similar projects in future.
Details of the nominating company (Large Enterprise):
We would appreciate if Large Companies nominate their best SME suppliers for the award. This section captures the details of the nominating large company

	1.
	Name of the nominating Company 


	

	2.
	Full communication address of the nominating Company 

Website address
Telephone number with STD code

Contact Person


	

	3.
	Relationship between the nominating company and the SME being nominated


	

	4.
	Number of Years of working between Nominating Company and the SME
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